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PROCEDURES MANUAL FOR THE
S| NGLE STATE STANDARDS
FOR REG STRATI ON OF | NTERSTATE
MOTCR CARRI ER OPERATI ONS
UNDER SECTI ON 4005, TITLE IV

DEFI NI TI ONS

A

"Applicant” neans a person in whose nane the uniform
application is filed with a registration state for the
purpose of conplying with the standards pronul gated
under Public Law 102-240.

"Audit" neans a review of records and source docunents
supporting fee paynents.

"Cancel | ati on of Registration” neans the annul nent of a
registration by the registrant.

"State Conm ssion" neans the state agency designated to
be responsible for admnistration of these standards.

"The Comm ssi on" means t he Interstate Comer ce
Comm ssi on.

"Driveaway Qperation" neans an operation in which any
vehicle or vehicles, operated singly or in |awul
conbi nati ons, new or used, not owned by the transporting
not or carrier, constitute t he commodi ty bei ng
transport ed.

"Eligible State" nmeans each jurisdiction that as of
January 1, 1991, charged or collected a fee for a
vehicle identification stanp or nunber in accordance
with Part 1023, Title 49, Code of Federal Regul ati ons.

"Jurisdiction” neans a State of the United States, the
District of Colunmbia, a Province or Territory of Canada
or the Republic of Mxico.

"Motor Carrier and Carrier" means a person authorized to
engage in the transportation of passengers or property,
as a comon or contract <carrier, in interstate or
foreign commerce, wunder the provisions of 49 U S C
10922, 10923, or 10928.

"Motor Vehicle" neans a self-propelled or notor-driven
vehicle operated by a notor carrier in interstate or
foreign conmerce under authority issued by the
Conm ssi on.



"Person" means an individual, corporation, partnership
association, trust or other legal entity.

"Principal Place of Business" neans a single location
that serves as the notor carrier's headquarters and
where it maintains or can nmake available its operational
records.

"Proof of Insurance" neans evidence that the notor
carrier is insured to the extent required by federal |aw
which has been filed and approved in the registration
state in conpliance with these procedures using valid
prescribed forns.

"Regi stration State" nmeans the jurisdiction where the
registrant maintains its principal place of business. If
the applicant's principal place of business is |ocated
in ajurisdiction that is not a participating state, the
applicant shall apply for registration in the State in

which the applicant will operate the |argest nunber of
notor vehicles during the next registration year. | f
the notor carrier will operate the |argest nunber of

vehicles in nore than one state, the applicant or
registrant shall choose which participating state wll

be the carrier's registration state. Once the
registration state jurisdiction is determned, this
designation shall be effective until the registrant

changes its principal place of business.

"Reinstatenent” neans to restore the privileges granted
to the registrant by the registration state.

"Regi stration Period" neans a period of time from August
1 through Novenber 30 of the year preceding the
registration year.

"Regi stration Receipt"” neans a receipt issued to the
motor carrier that indicates that the required proof of
i nsurance has been filed and fees have been paid. A
copy of this receipt nust be nmaintained in the cab of
each notor vehicle for inspection.

"Regi stration Year" neans a period of tinme from January
1 through Decenber 31

"Regi strant™ means a person who holds a wvalid
registration issued by a registration state.

"Revocation" neans wthdrawal of registration and



privileges by a registration state.

"State" mnmeans a state of the United States or the
District of Col unbia.

"Suspension' nmeans tenporary renoval of privileges
granted to the registrant by a registration state.

1. PARTI Cl PATI ON BY STATES

A

An eligible state may participate in the single state
registration system and cease participation only wth
proper noti ce. If an eligible state wi shes to change
its status concerning participation, the eligible state
nmust publish notice of its intentions and give witten
notice to all other participating states by the 1st day
of July of the year preceding the registration year in
which it will either begin or cease participation.

When an eligible state has notified other participating
states that it desires to participate, the participating
states will notify all notor carriers whose principal
place of business is located in that state of the
intention of the eligible state to register notor
carriers. The notor carrier may then select the new
participating state as its registration state if its
principal place of business is located in that state.
The notor carrier wll notify the prior registration
state as required in Section IV.

Wen a participating state ceases its participation in
this programand notifies all parties, the notor carrier
shall select its new registration state and notify that
state in accordance with Section IW.

111, | MPLEMENTATI ON OF THE SI NGLE STATE SYSTEM

A

The single state registration systemis regulations and
pr ocedur es shal | govern t he regi stration and
identification of notor carriers operating in interstate
or foreign comerce under a certificate or permt issued
by the Comm ssi on.

Regi stration states shall conply with the standards set
forth herein. Regi stration in the registration state
shal |l be deened to satisfy the registration requirenments
of all participating states.

All notor carriers authorized to engage in interstate



transportation of passengers or property as a commobn or
contract carrier by the 1CC shall register in the notor
carrier's registration state for all states of travel
Regi stration states will not exenpt any notor carrier
hol di ng ICC authority to transport property or
passengers fromreqgi stering under these procedures.

Al'l vehicles operated under an |1CC authorized notor
carrier's interstate operations (whether owned or
| eased) shall be registered in the notor carrier's nane
in accordance with these procedures.

Motor carriers receiving energency tenporary authority
(ETA) or tenporary authority (TA) from the Conm ssion
for a duration of 120 days or less are required to
conply with the all requirenents of these procedures
except the filing of evidence of authority granted by
the Comm ssion. After 120 days, the notor carrier nust
be in conpliance with all of the procedures established
herein or subject the registration to revocation as set
forth in Section X

The notor carrier nust register with its registration
state before it commences operating. Forns required by
federal regulations and prescribed by these procedures
shall not be altered by the registration state except to
indicate the proper registration state for nailing
pur poses. The forns attached to these procedures nust
be conpleted by the registrant or prepared by the
registration state in the nmanner described herein.

The registration year will be a cal endar year.

Fees collected under this system will not be prorated
for partial year operations.

Any changes to the authority granted by the ICC after
the initial registration in the registration state wll
be filed with the registration state. The registration
state may waive the filing of any authority granted by
the 1CC if that grant of authority certificate or permt
is longer than 20 pages in length. \Wen the waiver is
granted in witing, the notor carrier shall provide a
copy of the portion of the Conm ssion order which shows
the service date and order section and shall prepare and
file a synopsis of the authority granted within the body
of the order.

A registrant may  request in witing that Its
registration be cancelled. The registration state wll
i medi ately cancel such registration and give witten



notice of cancellation to the registrant. The notice of

cancel l ation Wil | show the ef fective dat e of
cancellation and shall be nmiled to the registrant
requesting such cancellation. Each registration state
shal | transmt i nformation concerning the not or

carrier's full nanme, business address, MC nunber and DOT
nunber for each carrier requesting cancellation of
registration to all affected jurisdictions participating
in the program when the next nonthly fee accounting
transmttal 1is required to be submtted to each
registration state. No fees shall be refunded.

Iv. CHANGE OF REGQ STRANT' S PRI NCl PAL PLACE OF BUSI NESS

A

A notor carrier may not change its registration state
unless it changes its principal place of business or its
registration state ceases or conmmences participation in
t he program

For the purpose of this program the carrier's principal
pl ace of business for registration selection will be the
busi ness address the notor carrier indicated on the
order issued by the Comm ssion or as otherw se noticed
to the Conm ssion pursuant to an address change.

Wen a registrant changes its principal place of
busi ness to another state participating in this program
before the annual registration period of August 1 to
Novenber 30, the registrant may nove its registration to
the new registration state at the next registration
peri od or retain registration in t he current
registration state for no nore than one additional year.

Wen a registrant changes its principal place of
busi ness to another participating state, the registrant
shall notify the new registration state and the current
registration state within 30 days after it has nade its
sel ection.

Wen the registrant changes its principal place of
busi ness and selects a new regi stration state, the notor
carrier shall refile in the new registration state the
appl i cation, a copy of iIts interstate operating
authority and a copy of the designation of agent(s) for
servi ce of process. Proof of insurance nust be filed in
the new registration state showing the change of
busi ness address of the registrant.

Wen the registrant changes its principal place of
business to a state that is not eligible to participate



V.

in this program the registrant shall retain the current
registration state designation for registration purposes
and file notice of business address change along with a
new insurance filing in its registration state.

If a registrant changes its principal place of business
during a reqgistration period and that principal place of
busi ness change affects its reciprocity status to now
afford it reciprocity from paynent of fees, the
regi strant shall not be allowed any credit or refund of
prior fees paid for that registration period. The new
princi pal place of business shall be used by the current
registration state for determnation of proper paynent
of future fees or waiving of those fees for any
additional states of travel or additional equipnent
added.

The notor carrier nust give notice of its change in
registration state to its insurer as soon as
practi cabl e.

REG STRATI ON PROCESS - Application Form

A

The applicant shall file annually between the 1st day of
August and the 30th day of Novenber of the year
preceding the registration year an application for
registration of all 1CC regulated interstate operations
with the registration state only. The required
application formto be used is attached hereto.

The application form nust be conpleted in its entirety
and signed by an authorized nenber of the conmpany or its
agent, otherwise the registration shall be considered
i nconpl et e.

The application nmust contain the full nane of the notor
carrier. This includes all owner nanme(s) and any d/b/a

(doi ng business as). This name wll be verified wth
the name shown on the |1CC certificate or permt
submtted with the application. If the nane on the
application differs fromthe nost recent 1CC certificate
or permt, the registration wll be considered
i nconplete until the applicant provides a copy of the

reentitlenent fromthe | CC show ng the change of nane or
amends the application form by providing witten notice
to the registration state.

The business city and business state address on the
application will be verified with the 1CC certificate or



permt submtted with the application. If the business
city and state are not the sane, the registration wll
be considered inconplete until the applicant provides a
copy of the request to the ICC for change of address or
anmends the application form by providing witten notice
to the registration state.

The busi ness street nust be a physical address. The use
of a post office box is not acceptable. If the notor
carrier lives in a rural area and does not have a
physical street address, a rural route with a box nunber
wi |l be accepted.

A mailing address may be given for mailing purposes
only. A mailing address shall not be used to determ ne
reciprocity.

The registrant will indicate the type of registration
being filed. A nmotor carrier receiving I1CC authority
for the first time will be a "New Carrier Registration".

If the notor carrier has previously registered in any
of the eligible states for transporting comobdities
aut horized by the 1CC using the old registration system
(Public Law 89-170) or wusing the new Single State
Regi stration System the application formwould indicate
an "Annual Registration". If a registrant adds states
of travel or additional equipnent to its fleet after the
annual registration has been filed in the registration
state, t he application form would i ndi cate a
"Suppl enental Registration". [f, during an annua
registration process, a registrant adds state(s) of
travel for the first tine, the registration form should
indicate "Additional states not registered" and those
states should be listed on that form

If the notor carrier has changed its registration state
since its last application filing, the notor carrier
nmust identify the prior registration state.

The registrant shall indicate the type of notor carrier
whether a sole proprietor, partnership or corporation.
This information should not contradict the nane of the
motor carrier as indicated on the top of the
registration form For exanple, if the applicant's nane
is a sole owner and the notor carrier indicates a
partnership or corporation operation, the registration
will be considered inconplete and the registration state
will contact the applicant (and possibly the |CQ
for clarification. |If the notor carrier has changed its
nane or transferred its operating rights wthout
notification to the ICC, the application wll be



considered inconplete until a transfer order or
reentitlement is issued by the I1CC and filed in the
registration state. |If the ICC certificate or permt is
correct and the application formis incorrect, the notor
carrier will notify the registration state in witing to
anend its application form or correct a returned
appl i cation.

The applicant nmust indicate the type of authority issued
by the 1CC. This information will be verified fromthe
|CC certificate or permt issued to the notor carrier
except for registration of energency tenporary authority
or tenporary authority (see paragraph M.

The applicant shall file with the application for a new
carrier registration or for the first year of this
program in the registration state only, a full copy of
its interstate certificate(s) of authority or permt(s)
i ssued by the Conm ssion. If the 1CC authority is not
submtted wth the application, the registration will be
consi dered inconplete. The registration state nmay waive
the filing of copies of any authority granted by the 1 CC
if that grant of authority is longer than 20 pages in
| engt h. When the waiver is granted in witing by the
registration state, the notor carrier shall provide a
copy of the portion of the Conm ssion order which shows
the service date and order section and shall prepare and
file a synopsis of the authority granted within the body
of the order. The registration state is not required to
review the ICC certificates or permts for states of
travel for which fees are being paid under these
pr ocedur es.

| f new operating authority is granted to the registrant
during the registration period, the registrant changes
its name and/or address, or receives any order or
reentitlenment by the Comm ssion during the registration
year, a copy nust be filed with the registration state
as soon as they are issued. The registrant shall not
wait until the next annual registration period to file
copies of additional grants with the registration state.

The requirenment for filing a copy of the applicant's
interstate certificate or permt is waived if the
regi strant holds energency tenporary authority (ETA) or
tenporary authority (TA) from the Commssion for 120
days or |ess. A carrier holding ETA or TA authority
from the Commssion shall conply wth all other
requirenents in these procedures before it comences
operation in any state.
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If the applicant has not filed additional information
during the registration period as required above, the
applicant wll attach to its annual registration
application <copies of additional authority grants,
reentitlenents, transfer orders, letters of change of
nane or address nailed to the ICC by the notor carrier
or grants of self insurance orders issued by the |ICC and
not previously filed in the registration state. The
registration state nmay waive the filing of copies of any
authority granted by the ICC if that grant of authority
is longer than 20 pages in length. \Wen the waiver is
granted in witing, the notor carrier shall provide a
copy of the portion of the Conm ssion order which shows
the service date and order section and shall prepare and
file a synopsis of the authority granted within the body
of the order.

The applicant shall indicate on the application that
proof of insurance is being filed or has been filed and
remains effective. |If proof of insurance is not on file

when the application is received in the registration
state, the registration will be deened to be inconplete.

The applicant shall indicate on the registration form
the status of self-insurance approval by the |ICC The
applicant wll file a copy of the order of the

Conmm ssion approving a public liability self-insurance
or other public liability security or agreenment under
the provisions of Part 1043. |If the applicant indicates
that the 1CC has approved sel f-insurance coverage and a
copy of the ICC order has not been included with the

application, the registration wll be deenmed to be
i nconpl et e.

The applicant shall indicate if it wll be transporting
hazardous comodities in interstate commerce. If this
section is not conpleted, the registration wll be
deemed to be inconplete until the applicant verifies
whet her hazardous materials wll be transported. Thi s
section of the application will be verified wth the
insurance formon file with the registration state. |If

the nmotor carrier desires to transport hazardous
materials and the proper l|levels of insurance are not on

file, the registration wll be deened to be inconplete
until the notor carrier indicates in witing that
hazardous materials wll not be transported or until a
new insurance filing has been received in the

registration state for the proper |evel of coverage.

A copy of the designation of agent(s) for service of



V.

process shall be submtted with the initial registration
formto the registration state using the |1 CC Form BCOC- 3.
The notor carrier shall supplenment any changes of
designation of |ocal process agent with the registration
state to ensure that current information is on file. If
the BOC-3 form is not attached to the "New Carrier

Regi stration”, the registration will be deenmed to be
i nconplete until this form 1is received 1in the
registration state. If the notor carrier fails to keep

the designation of |ocal process agent information
current in the registration state, the registration
shall be subject to suspension (refer to the section on
conpliance if needed).

The registration application wll be deenmed to be
inconplete if the registration form has not been signed
with an original signature is not included.

Wen an application is deened to be inconplete, the
registration state may hold the application and all
attachnents until the application is conplete or the
registration state may return the application and
attachnents dependent on each registration state's
fiscal requirenents and/ or procedures.

| f equipment or states of travel are to be added after
the annual registration process, the notor carrier wll
be required only to conplete a Supplenental Form RS-1
and attach the proper fees. The notor carrier may
update any information on file with the registration
state by attaching the information to the RS-2 form |If
no updates are attached, the notor carrier’s signature
on the RS-2 formw |l certify that all information filed
with the registration state is current.

DESI GNATI ON OF PROCESS AGENT

A

Desi gnation of process agent shall be filed by the notor
carrier in the registration state for each state of

travel. Designations shall be nade using the BOC-3 form
as required by the Conm ssion under 49 CFR Part 1044
The notor «carrier shall supplenent this filing as

necessary to ensure that current information is on file
in the registration state. Failure to maintain current
information shall subject the registration to suspension
as detailed in Section X

An association or corporation may file a list of process
agents for each state by maki ng a bl anket designation on



the BOX-3 formin conpliance with 4 CF.R § 1044.5.

A designation may be cancelled or changed only by a new
designation except when a notor carrier ceases to
operated its authority and a designation is no |onger
required and may be cancelled w thout making another
desi gnati on.

ViI. PROOF OF | NSURANCE

A

The applicant shall cause to be filed and naintained
only in the registration state, proof of public
l[iability insurance in accordance with the forns and
procedures specified herein. No other notices or
filings shall be required of a notor carrier holding
authority granted by the Commssion with respect to
i nsurance under these procedures other than in the
registration state. These procedures do not preclude
any state from requiring any other proof of insurance
for other authority not covered by this programthat may
be granted or required to be registered in a state.

Proof of public liability or surety bond nust be filed
by an insurance conpany that is authorized to do
business in any state and is eligible as an excess or
surplus lines insurer in any state in which business is
witten. States will be able to obtain sufficient
information from the Commssion to verify eligible
I nsurance conpani es.

| nsurance Fornms Required to be used when applicable for
the Single State Registration Systemare as foll ows:

Form BMC 91- Uniform Mtor Carrier Bodily Injury
and Property Danmage Certificate of Insurance.

Form BMC 91X - Mtor Carrier Autonobile Bodily
Injury Liability and Property Danage Liability.

Form BMC 91MX - Mdtor Carrier Surety Bonds.

Form BMC or MCS 90 - Endorsenent for Motor Carrier
Policies in Insurance for Public Liability (to be
attached to the notor carrier's policy).

Form MCS 82 - Mdtor Carrier Public Liability Surety
Bond.

Form BMC 35 - Notice of Cancellation Mtor Carrier
Pol i ci es of | nsurance.



Form BMC 36 - Notice of Cancellation Mtor Carrier

Surety Bonds.

The level of insurance coverage required is the sane as
required by 49 C F. R 1043.2. These

limts are as

fol | ows:

1. FREIGHT VEH CLES OF GWAR OF 10, 000 POUNDS OR MORE:
(a) Property (nonhazardous) $ 750, 000
(b) Property (hazardous): $5, 000, 000

Hazar dous substances, as defined in
49 CFR 171.8, transported in cargo
tanks, portable tanks or hopper-
type vehicles wth capacities in
excess of 3500 water gallons, or in
bulk dass A or B explosives,
poison gas (Poison A), Iliquefied
conpressed gas or conpressed gas,
or hi ghway route control |l ed
quantity radioactive materials as
defined in 49 CFR 173. 455.
(c) Property (hazardous): $1, 000, 000
al listed in 49 CFR 172.101;
hazar dous wast e, hazar dous
materials and hazardous substances
defined in 49 CFR 171.8 and listed
in 49 CFR  171.101, but not
mentioned in 1(b) or 2(b).
2. FREIGHT VEH CLES OF GWR LESS THAN 10, 000 POUNDS
(a) Property (not specified in 2.(b)): $ 300, 000
(b) Property (hazardous): $5, 000, 000
Any quantity of dass A or B
expl osives; any quantity of poison
gas (Poison A); or highway route
controll ed quantity radi oacti ve
materials as defined in 49 CFR
173. 455.
3. PASSENGER CARRI ERS:
(a) Seating capacity of 16 or nore. $5, 000, 000
(b) Seating capacity of 15 or |ess. $1, 500, 000



E. The insurance conpany may file proof of insurance wth

J.

the registration state or the notor carrier may file a
copy of the insurance formfiled and certified by the |ICC
The registration state will not accept a “copy” of the
insurance form when it is filed by the notor carrier and
is not an IC certified copy. The first year filing of
proof of insurance under this program where the notor
carrier is renewing its registration, the insurance
conmpany will print a new copy of the ICC formor mil a
“copy” of the formthat was stanped filed and returned by
the |CC Since the ICC does not require changes in the
policy nunber to trigger a new form filing, the policy
nunbers on the fornms printed for the states may not be
identical to the current formon file wth the |ICC Al
other information on that form nmust be in conpliance wth
the requirenents set forth herein.

When the insurance conpany prepared the proper insurance
formto be filed with the ICC for a new carrier, the third

copy will be separated from the three-part 1CC form and
the third copy will be miled to the notor carrier’s
registration state. The insurance conpany may annotate

this three-part form to indicate the proper registration
state.

The registration state shall require all notor carriers to
show a mininmm |evel of coverage of $750,000 unless the
notor carrier indicates in witing that all equipnent
operated has a gross vehicle weight rating of 10,000
pounds or | ess.

I f the insurance conpany files duplicate copies of proof
of insurance in the registration state, the registration
state may stanp the second copy received and return the
second copy to the insurance conpany. |f duplicate copies
are not received, the registration state is not required
to acknow edge recei pt of proof of insurance.

When proof of insurance is provided by nore than one
insurer, a BMC 91X (Certificate of Insurance) or BMC 91MX
(Surety Bond) is required of each insurer.

The information pertaining to the identification of the
registrant on the proof of insurance filed in the
registration state shall be verified by the registration
state. The registrant's full name including all owner
nanes and any fictitious nanme or d/b/a and business
address nust be identical to the applicant nane and
busi ness address on the uniformapplication formand the



most recent order of the Conm ssion. Proof of insurance
shall be issued in the full and correct name of the
i ndi vidual, partnership, corporation or other person to

whom the certificate or permt is issued. If these
itens are not in agreenent, a "New Carrier Registration”
will be deened to be inconplete and nay be held or

returned (dependent on each state's procedures) until
the notor <carrier anends the registration form in
witing, the registration state receives a copy of a
reentitlenent, transfer order issued by the [ICC
notification of name and/or address change by the notor
carrier to the 1CC (copy of letter sent to the 1CC), or
new proof of insurance is filed in the registration
st ate.

If the registrants full name (including d/b/a) and/or
busi ness address on the proof of insurance filed in the
registration state for a replacenent filing does not
agree with the registration form the notor carrier wll
be notified in witing that the insurance form differs
from the registration information and the proof of
insurance will not be accepted. The notor carrier wll
be asked to correct the nane and/or business address on
the uniform registration application in witing to the
registration state or correct the proof of insurance
filed. If insurance | apses because a proof of insurance
has not been filed in the registration state with the
correct nane and/or business address, the notor
carrier's registration wll be suspended until proper
proof of insurance is filed.

Wen a BMC 91 or 91x is received in the registration
state and the name and busi ness address are correct, the
effective date as indicated on the formstating the date
insurance is in effect is the effective date to be used
by the registration state.

Each registration state shall receive notification of
cancel l ation caused to be filed by the notor carrier of
the registrant's bodily injury and property damage
l[iability insurance (receipt of Form BMC 35 or 36) when

simlar notice is provided to the Conm ssion. The
effective date of the cancellation notice shall be
conmputed as 30 days from the date notice is filed with
t he Conm ssi on. The registration state should verify

this effective date with the information received from
the Comm ssion (this information should be available via
the states bulletin board or other conputer access
designed for dissemnation of information for this
progran) as to any change in the effective date of
cancel | ati on.
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Certificates of insurance or surety bonds shall be
replaced and termnated by nore recent certificates of
i nsurance or surety bonds. The liability of the
retiring insurer shall be termnated as of the effective
date of the replacenent certificate of insurance or
surety bond provided the replacenent is filed 1in
accordance wi th these procedures.

A new BMC 91 will termnate and replace any prior BMC
91.

Wen a new BMC 91X is filed, this filing wll only
termnate and replace another filing when the limts
indicated on the new filing is equal to or greater than
the limts on the old filing. A filing received for
primary coverage can only termnate and repl ace anot her
filing for primary coverage. Excess coverage can only
term nate and repl ace excess cover age.

a cancellation notice is received prior to a new
g, this cancellation notice shall termnate the
lity with 30 day notice to the Conmm ssion. A new
g received after receipt of a cancellation notice
not relieve the 30 day liability of the
ancel | ati on noti ce.

in
bi
in
S

An interstate notor carrier that has received approval
to be self-insured wth the Commssion shall file wth
the registration state a copy of the |ICC order approving
the self-insurance plan. A copy of the ICC order does
not indicate that the notor carrier has fully conplied
with all requirenments within the order. It is suggested
that the registration state verify the self-insurance
status with the Comm ssion to ensure that the carrier
has conplied with the provisions within the order and is
considered by the Commssion to be self-insured. The
registrant shall thereafter immediately notify the
registration state iif the self-insurance plan is
suspended, revoked or nodified in any way by order of
t he Comm ssi on. Failure to conmply shall result in the
suspension of the registration.

If the notor carrier is transporting hazardous naterial s,

the anount of coverage indicated on the proof of
insurance filed in the registration state nust be the
sanme as the anount of coverage stated on the uniform
application form |f the anount stated on the insurance
fornrs does not agree wth the Ilevel of coverage
indicated on the application form +the "New Carrier
Regi stration" shall deened to be inconplete.



Q If proof of insurance is received during the registration
period and indicates a |level of coverage greater than
the anount previously indicated on the uniform
application form and the old insurance filing, the new
insurance filing will cancel and replace the old filing.

The registration state wll verify wth the notor
carrier if its application should be anended.

R The registration state shall not require the authorized
signature of the conpany representative on the proof of
insurance to be verified. If an insurance conpany
notifies the registration state that information is
being falsified, the registration state will verify al
filings in the registration state issued under that

naned insurer and verify those filings involved. |If the
registration state finds that falsified filings have
been nade, the registration state wll notify the
regi strant(s) I medi ately and request t hat t he
registrants file new proof of insurance. If new

insurance is not received, the registration state wll
initiate a suspension for non-conpliance of filing proof
of insurance.

S. A fax formof the forns required in these procedures nay
be accepted by the registration state as conpliance of
filing proof of insurance.

T. At no time will a "Certificate of Insurance"” from an
i nsurance agent be accepted by a registration state in
lieu of the forns required in these procedures.

U Al previous Form E filings or other proof of insurance
filed in any eligible state shall be cancelled as of
January 1, 1994, as they pertain to registration of
interstate authority granted by the Comm ssion.

V. Procedures for suspension, reinstatenent, revocation and
notification to other participating states are found in
Section X

Proof of cargo insurance shall not be required.

X. The Form BMC 90 or MCS 90 is an endorsenent. Thi s
endorsenent formis an anendnent to the notor carrier's
i nsurance policy and shall be attached to that insurance
policy and shall forma part of it. Wen insurance is
provi ded by nore than one insurer to aggregate coverage,
a separate endorsenent is required of each insurer. A
true copy of the policy with the endorsenents attached
shall be nmaintained at the notor carrier's principal
pl ace of busi ness. The endor senent cannot be




cancel | ed wi thout cancellation of the policy or policies
and cancel lation of the proof of insurance filed in the
registration state. The endorsenent shall not be filed
in the registration state.

Vi11. REQ STRATI ON RECEI PTS

A

The registration state shall collect the fee (not to
exceed $10.00 per notor vehicle) that each participating
State collected or charged per notor vehicle as of
Novenber 15, 1991. These fees shall be for filing and
mai nt ai ni ng proof of insurance. No other fee shall be

coll ected or assessed either directly or indirectly. If
a participating state charged nore than $10.00 as of
that date, the registration state will charge the notor

carrier $10.00 for that state of travel.

The applicant shall use the prescribed form attached to
t hese procedures to indicate the anount of fees due for
each vehicle and each state of travel.

The form and content of the registration receipt shall
be as specified herein. This form may include only
those itens that identify the carrier and the states of
travel for which fees have been paid as specified in
t hese procedures. No registration state may add any
additional items to this form except to add the
registration state nane and address that issued the
receipt. This printed form shall be as wuniform as
possible to elimnate enforcenent problens.

No earlier than the first day of August and through the
thirtieth day of Novenber of each year, the registrant
shall file an application for registration, pay fees and
request t he regi stration recei pt for t he next
registration period from its registration state. The
registration receipt shall not be valid until January 1
of the following year as indicated on the face of the
receipt and when carried in the registrant's notor
vehi cl e.

When an applicant files a proper application in the
registration state on or before the 30th of Novenber for
the next annual registration period, the registration
state shall issue a registration receipt within thirty
(30) days. Any registration that contains any
m srepresentation, msstatenent, or omssion of required
information shall be deened to be inconplete until al

itenms have been clarified and/or corrected in accordance
with these procedures. The registration state is not
obligated to process an inconplete application within



any tinme frame.

The registration state shall Issue an original
registration receipt to the registrant upon receipt of a
properly conpleted registration application and paynent
of fees. This original receipt nust be retained by the
notor carrier at its principal place of business for a
period of three years. The notor carrier shall nake the
necessary copies for the nunber of vehicles for which
f ees have been paid.

If an error is made by the notor carrier in conpleting
the order form and the anobunt of the check does not
agree with the calculated fee anmount, each registration
state will handle the inproper check anmount dependent
upon the registration state's accounting procedures.

The registration receipt shall not be altered by the
notor carrier in any way. Altering of the receipt shal
subject the notor carrier's registration to revocation
as indicated in Section X. Any enforcenment officer is
aut horized to confiscate the altered copy on sight. The
confiscated receipt wll then be returned to the
registration state after any court action is conpleted
by the state in which it was confiscated.

The registration receipt shall qualify the registrant to
operate under its 1CC certificate or permt in all
jurisdictions indicated on the registration receipt
wi t hout any further registration requirenents or
identification requirenents in any state other than the
registration state.

The notor carrier shall submt the appropriate anount of
fees for each notor vehicle based on the nunber of notor
vehicles by states of travel. Mot or vehicles shall be
authorized to travel only in those participating states
in which the notor carrier has paid the appropriate
f ees.

Upon receipt of a renewal registration application, the
registration state shall verify that wvalid proof of
insurance is on file and that the appropriate fees have
been paid before the registration receipt is issued.

A reqgistrant in good standing (good standing neans that
active proper insurance, designation of agent for
service of process, and copies of interstate authority
are on file in the registration state and the notor
carrier has not changed its nane and/or address) nmay add
equi pnent and/or states of travel by paynent of fees and




the filing of a supplenental application to the
registration state.

Wien a supplenental registration form is received for
additional states of travel, a new original registration
receipt will be issued for only those additional states
request ed. Copies of all supplenental registration
recei pts nust be carried in the cab of the notor vehicle
with copies of the original receipt. Addi ti ona
registration receipts will be issued when suppl enental
fees are paid and only the additional states of travel
will be listed on the new receipt.

A fully acceptabl e supplenental registration application
shall be processed and the registration receipt issued
by the 30th day following the date of filing the
appl i cation.

A notor carrier may transfer its registration receipts
or copies of the receipt from vehicles taken out-of-
service to their replacenent vehicles. The notor
carrier may not operate nore notor vehicles in a
participating state than the nunber wth respect to
whi ch fees have been paid.

A notor carrier conducting a driveaway operation wll be
required to carry a copy of the registration receipt in
the cab of the vehicle in the sane manner and neeting
all requirenents within these procedures as other |CC
regul ated notor carriers. The registration receipt may
be transferred from vehicle to vehicle in the sane
manner as the transfer of the registration receipt for a
vehicle placed out-of-service as indicated in item M
above.

The registration state shall not replace |ost or stolen
recei pts except when the carrier fails to receive the
registration receipt(s) mailed by the registration state
for delivery of those receipts. An application for
repl acenent w thout charge nust be acconpanied by an
affidavit detailing the facts supporting it. Wthin ten
(10) days following the receipt of such an application,
the registration state nust issue replacenents.

If a nmotor carrier needs to add states of travel to its
operating fleet in one or nore of the participating
states, the notor carrier may request transm ssion of a
copy of a registration receipt before the receipt is

mailed to the registrant. Upon paynent of the
appropriate fees, a copy of the receipt shall be sent
via facsimle. The registration state shall nmail the

original receipt to the notor carrier.



I X

CHANCE
REG STRANT
A

Al registration receipts shall expire on the 31st day
of Decenber of the registration year for which they were
i ssued.

The driver of a notor vehicle nust present a copy of a
receipt for inspection by any authorized governnent
personnel on denand.

No registration state shall require decals, stanps, cab
cards, or any other nmeans of registering or identifying
specific vehicles operated by a notor carrier under
these provisions. Nothing in this programw || preclude
a state from requiring indicia for other authority
required to be registered in a state.

OF NAME, ADDRESS AND)OR OMERSH P OF

If the registrant changes its nanme (not change of
ownership for exanple a d/b/a is added, a d/b/a is
changed or a sole proprietor or partners incorporates
and are the stockholders of the new corporation) after
the registration recei pt has been issued, the registrant
shall submt to the registration state a copy of the
reentitl enment i ssued by t he Conm ssi on. The
registration state shall require proof of insurance to
be resubmtted in the new nane before a replacenent
registration receipt shall be issued by the registration
state. States shall informcarriers that old copies of
the registration receipt carried in the cab of the notor
vehicles nust be replaced with the new copies and the
ol d copies shall be destroyed by the notor carrier

If the registrant changes its business address, the
registration state will require filing of a copy of the
notice (letter from the notor carrier to the 1CO
submtted to the Commssion for a simlar change of
addr ess. If the business address change involves a
street, route, box nunber or city only, the registrant
shall notify the registration state in witing of that
change. Wen the business address of the regi strant has
been changed, new proof of insurance nust be filed in
the registration state accordingly.

| f the address change causes a new registration state to
be sel ected, see Section IV of these procedures.

A registrant that changes its principal place of
busi ness froma state without reciprocity agreenents for



waiving of vehicle fees to a state with reciprocity
agreenents during the registration period will not be
allowed any credit or refund of fees paid to its
registration state.

E. Wen the interstate authority is transferred to new
owners, the current registrant (old owners) nust notify
the registration state to cancel its registration. New
owners shall be required to register in the registration
state like all new registrants. The registration
receipts of the old owners will not be reissued in the
nane of the new owners.

F. Wen the registrant changes its nane, address or
ownership, the registration states shall forward
this information to all affected participating
states when the registration state forwards the
next nonthly transmttal.

X. COMPLI ANCE

A Failure by the registrant to conply with these standards
shal | result in suspension or revocation of the
registration by the base jurisdiction.

1. Suspensi on of Registration.

On the effective date of cancellation of the proof
of insurance or other itens in non-conpliance, the
registration state shall notify the registrant in
witing that its registration to operate in all
states of travel pursuant to these standards is
suspended. The suspension notice shall be nmailed
to the registrant and show the effective date of
such suspensi on. The suspension notice may be a
| etter, suspension order, show cause order or any
ot her nmethod of proper notice as determned by the
registration state. Notice of non-conpliance wth
the filing of proof of insurance wth the
Comm ssion may be obtained by any registration
state by viewng the state bulletin board or other
conput er access established with reference to these
pr ocedures.

2. Rei nst at ement of Registration.

When sufficient proof of insurance or other itens
of non-conpliance is filed and in effect after a
suspension of the registration, the registration
state shall imediately reinstate the notor



carrier's registration and notify the registrant
that its registration pursuant to these standards

is restored. The reinstatenent notice shall be
mailed to the registrant and show the effective
date of such reinstatenent. The reinstat ement

notice may be a letter, reinstatenent order or any
ot her nmethod of proper notice as determned by the
registration state. Notice of conpliance with the
filing of proof of insurance wth the Comm ssion
may be obtained by any registration state by
viewing the state bulletin board or other conputer
access established wth reference to these
pr ocedur es.

3. Revocation of Registration.

Each registration state shall revoke registration
to operate in any state if the registrant has
failed to conply wth the insurance filing
requi renents one-hundred and thirty five (135) days
from the effective date of a cancellation of
I nsur ance. Notice of revocation of registration
shall be mailed to the registrant and show the
effective date of such revocation.

Each registration state shall transmt information
regarding revocation of the registration once a
nmonth with the nonthly transmttal to any other

affected jurisdictions participating in this
program The notice to other participating states
shall include the full nane and business address of

the registrant, the registrant's MC Nunber, DOT
nunber and the date of revocation.

The registration state shall revoke the registration of
the notor carrier for unlawful use of the registration
recei pt issued by the registration state.

Unl awful use shall include, but not be limted to,
failure to pay sufficient fees for the nunber of notor
vehicles operating wunder the registration receipt,
al l owi ng another notor carrier to use or purchase a

regi stration recei pt i ssued to t he regi strant,
alteration of the receipt or failure to maintain a
current listing of designation of process agent.

The registration state shall revoke the registration of
a notor carrier whose registration of an ETA or TA has
expi red without permanent authority being granted by the
Comm ssion or the notor carrier has failed to file a
copy of the permanent grant of authority in the



Xl .

registration state before the expiration date.

If the registrant believes that the registration state
has revoked its registration wthout good cause, the
registrant may petition its registration state for
reinstatenment. Such petition for reinstatenent shall be
acted upon in accordance with the admnistrative rules
and procedures of the registration state.

After a registration has been revoked or cancelled, a
motor carrier wshing to operate pursuant to these
standards nust again apply for registration in its
registration state. If its registration state has
copies of its operating authority and the notor carrier
indicates that no additional grants have been given by
the Commssion, the new filing of «copies of its
authority shall be waived. The notor carrier shall
submt new proof of insurance. |If the notor carrier has
paid its annual per vehicle fee for the current cal endar
year, the registration state shall not require new fees

to be paid.

If the notor carrier has paid its annual per vehicle fee
for the current calendar year, the registration state
shal | be required to forward the registration
information to all affected participating states when
the registration state forwards the next nonthly
transmttal.

Nothing in these procedures prevents a State from
inmposing crimnal or civil penalties sanctions upon any
person or organi zation violating any provision herein.

REG STRATI ON STATE ACCOUNTI NG

A

Participating states shall maintain all docunent s
required under these standards for a mninmm of three
years.

Each participating state shall nmaintain records of funds
recei ved from and remtted to ot her menber
jurisdictions. Such records shall identify registrants
and remttances fromeach registrant. (See Appendix E.)

These records, which may be kept on mcrofilm
m crofiche or other simlar type of docunentation, shall
be nade available to any participating state upon
request .

Each participating state shall forward to other



participating states the anmount of funds for the nunber
of vehicles indicated on receipts issued by that state.

Each state wll be forward the full fee anounts. |t
will be the responsibility of each registration state to
collect the proper fee amounts if a registration state
accepts a check that fails to clear the bank. No
amounts wll be carried forward to other states for bad
checks. These funds shall be transmtted only once each
nmonth. Al funds received by the |ast day of the nonth
shall be forwarded by the last day of the follow ng
nmont h. Reports of no activity are required when no
funds are coll ected.

The accounting transmttal shall include a remttance
statement for that jurisdiction and identify the
foll ow ng:

1. the registration state submtting the
transmttal;

2. the period the transmttal is for;
3. the nunber of notor vehicles for which fees
have been paid; and
4. the total anmount of fees received for each
participating state.
Thi s i nformation IS to be forwarded to other

participating states in the manner specified using the
formattached to these procedures.

The supplenental information attached to the transmttal
form (attached) will include the follow ng information

1. Full name of registrant including all owners
and fictitious nane (d/b/a);

2 Ful I busi ness and nailing address of
registrant;

3 Nunber of vehicles for which fees have been
pai d;

4. Fees collected fromeach parti ci pant;

5

. Date registration receipt issued; and
6. |1 CC MC nunber, US DOT nunber and FEI N nunber.
A participating state my desire to upload the
suppl enental information to other participating states
via a bulletin board or other conputer access set up for
this programin lieu of attaching the information to the

accounting transmttal. If some participating states
are not capable of accessing this type of system the
participating state mnust nmil a hard copy of the
suppl enent al information wth the transmttal as

required above. |If a state opts to upload suppl enental



X1,

F.

infornmation, the information itens and the tineliness of
t he upl oad nust neet the requirenents set forth herein.

Wen an error in overpaynment or underpaynent for a
reporting period has been detected by a registration
state, the registration state that has nmade the error nust
notify the affected states in witing within two (2) weeks
of the discovery of the error. The docunentation to the
affected state nmust contain the date of original paynent,
anount of over/under paynent and the notor carrier
i nvol ved. The registration state in error may sinply
produce a copy of the original data report highlighting
the transaction in error and indicate to the affected
states the proper charges. The affected states and the
state in error will determne how the over/under paynent
will be handled in accordance with each state’'s statutory
requirenents.

When a jurisdiction has not received the nonthly report
within 45 days after the close of the reporting nonth,
t hat jurisdiction shal | cont act t he del i nquent
jurisdiction and request conpliance with the standards set
forth. If the delinquent jurisdiction has failed to
transmt a nonthly report and funds by the next reporting
period, the participating state shall file its nonthly
report, but wthhold transmssion of funds, to the
delinquent jurisdiction until the delinquent jurisdiction
conplies fully with the established accounting procedures.

Monies may be transmtted between participating states
el ectronically, by check or any other nethod of paynent
accepted by another participating state.

AUDI Tl NG

A

Any registration state may audit any notor carrier to
ensure correct paynent of fees or to detect alteration
of the registration receipt. |If within reasonable tine,
the registrant fails to respond and pay the require per
nmotor vehicle fees after notice of audit findings and/or
witten notice of anount due, the registration state
shall revoke a notor carrier's registration.

The notor carrier shall nmaintain records and source
docunents supporting fee paynents and the original
recei pt issued by the registration state for a period of
t hree years.

Audits may be conducted at the principal place of
business of the carrier. The registration state nay



also require the carrier to submt docunentation for
audit to the state agency. Participating states wll
cooperate as nmuch as possible as to the determ nation of
the proper anount of fees to be collected from the
registrants for states of travel

X1, RECI PROCI TY

A Reciprocity agreenent(s) in effect as of Novenber 15,
1991 nust be considered when determining fees to be
charged under this program

B. A notor carrier whose principal place of business is
located in a state not eligible to participate in this
program may not use its designation of a registration
state for this programto afford itself any benefits of
reciprocity agreenents of that registration state.

XIV. FORVB

A Application Form ((Appendi x A)

This form nust be used for all initial and suppl enenta
filings. This form may not be nodified by any
participating state except to include its state agency
nanme, address and telephone nunber. No additional
i nformati on may be required under these procedures.

B. Li sting of Fees (Appendix B)

This sheet shall be included with the application form
when it is mailed to the notor carrier. This form may
not be nodified by a participating state except to
include a state agency nane, address and telephone
nunber and to include the anount of fees to be collected
for each state of travel. Attached to this Appendix is
a table listing those fees that wll be charged.
C Reqgi stration Recei pt ((Appendi x C)

The registration receipt wll be printed by each
registration state wusing durable white paper. Thi s
recei pt shall be printed on a sheet no larger than a

8 1/2" x 11". The registration state shall print on

this form the registration state agency nane, address
and tel ephone nunber, the conplete registrant's nane
including all owners and fictitious nanme, the business
city and state, the ICC MC nunber, the expiration date
of the receipt, the registration period and the states
for which fees have been paid. (The entire form may be



printed on pre-printed form paper.)

The formshall contain a state seal or enblemprinted in
blue color to indicate that this receipt is the origina
receipt issued to the registrant by the registration
state.

For uniformty for enforcenent purposes, this form nust
be printed wth the same information and in the sane
formas attached to these procedures.

The states for which fees have been paid along wth the
nunber of trucks wll be printed in the followng
manner :

On the first line of the area set out on the right
side of the registration receipt, print three
asterisks imrediately followed by the two standard
postal letter abbreviations in caps for each state
with a comma followi ng each state abbreviation with
no spacing between commas. The last state
abbreviation wll be immediately followed by three
asterisks. For exanple:

***OO(10), 1 D(5), MN(4), MX(10), NE(5) ***

The state may print a serial nunber on the receipt for
audit  purposes. This field is optional at the
di scretion of the participating state.

Accounting Transmttal (Appendi x D)

The accounting transmttal shall be used in accordance
with the accounting procedures established herein. This
form can be nodified only to add the agency nane,
address and tel ephone nunber.

XV. REPORTI NG REQUI REMENTS

A

Mont hly Reporting (Appendi x E)

The nonthly report wll consist of the transmttal and
suppl emental information and nailed according to the
requirenents in the accounting procedures. If no
activity occurred for a participating state during the
reporting period, the transmttal shal | be sent

indicating "no activity".




XV .

AUTHCRI
A
B.

ACQUI SI TION OF | CC AUTHORI TY AFTER HOLDI NG EXEMPT

If a notor carrier transporting interstate comodities
exenpt fromregistration with the 1CC received authority
from the ICC to transport regulated commodities in
interstate commerce, the notor carrier nust select its
registration state and conplete the registration process
as required under these procedures and as foll ows:

1. If ICC authority is received and the notor carrier
intends to operate prior to January 1, 1994, the
notor carrier will be required to conply (including
paynment of renewal fees) in the exact manner as all
other ICC authorized carriers for the registration
period beginning January 1, 1994, in accordance
wi th these procedures.

2. If 1CC authority is received after January 1, 1994,
the fees for this programwll be waived if those
fees were previously paid to the states in the
cal endar year 1994 for each vehicle. The notor
carrier shall include a statenment wth the
registration form that the nunber of vehicles and
the amount of fees paid as indicated on the fee
listing attached to the registration form were the
anmounts paid to the states under the bingo stanp
program A registration receipt wll be issued for
t hose vehicles and those states of travel.

If the notor carrier desires to add additional
states of travel or additional equipnent, a
suppl emental registration form shall be conpl eted.
A suppl enental registration receipt wll be issued
in accordance with the requirenents set forth in

Section V11, L.
The registration state will at the nonthly reporting
period, indicate to other states the no-fee issuance of
the receipt. If it has been determned that the notor

carrier indicated on its fee schedule a nunber of
vehicles and fees paid at a level greater than fees
previously paid to the state, the state will notify the
registration state of the deficiency and the need for
the registration state to collect additional fees.



Appendi x D
ACCOUNTI NG TRANSM TTAL

FOR
(State Agency Nane & Address)

During the billing period from to

the followng registration receipts were issued for the state of:

St at e Nane

TOTAL TOTAL

VEH CLES AMOUNT

REGQ STERED COLLECTED
$

Attached is a data report listing the <carriers to whom
registration
receipts were issued. Transmitted herewith is warrant
#
in the anount of $ . Please sign the attached copy

of this transmttal as acknow edgenent of receiving this warrant

and return to the address |i sted above.



(Signature of person receiving nonies and date received.)
APPENDI X E

REPORT DATE:

MONTHLY DATA REPORT
FOR REG STRATI ON RECEI PTS SOLD
TO ACCOMPANY THE ACCOUNTI NG TRANSM TTAL
FROM THE STATE OF

CARRI ER NAME CARRI ER ADDRESS NO TOTAL DATE
| CC & DYB/A VEH CLES FEES
| SSUED NO
EXAMVPLE:

DCE JOHN 1433 RANDOLPH LANE 3 $30 10/31/92
123456

SOVEWHERE MO 65122

SMTH JCE DB/ A NOWHERE MO 63185 5 50 10/31/92
231987 D & S TRUCKI NG

8 $80



ACCQOUNTI NG TRANSM TTAL
FOR

During the billing period from to

the followng registration receipts were issued for the state of:

St at e Name

TOTAL TOTAL

VEH CLES AMOUNT

REGQ STERED COLLECTED
$

Attached is a data report listing the «carriers to whom
registration
receipts were issued. Transmitted herewith is warrant
#
in the anount of $ . Please sign the attached copy

of this transmttal as acknow edgenent of receiving this warrant

and return to the address |i sted above.



(Signature of person receiving nonies and date received.)



